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MANUAL HANDLING REFERAL PROCESS

MANUAL HANDLING TRAINING RISK ASSESSMENTS

Trainer will accept requests from any Pupil must be If pupil requires Risk

schools requiring advice. Requests may identified at schools assessment but does not

be in writing or by phone. planning meeting as meet Thomas Wolsey
requiring a Risk criteria the school should
Assessment. If pupil contact the pupils

Confirmation letter sent to schools within meets Thomas Therapist.

a week. Wolsey criteria

referral form must
be completed and

Course attended. l
Chris the trainer will contact the school within

Certificate and invoice sent within 6 two weeks of school term.
weeks of course attendance. l

l Visit arranged with therapy staff Parents will be
Yearly refresher courses can be offered invited to attend.
with an additional charge.
You will not be notified. It is the l
responsibility ofthe individual and the RlSk Assessment Completed_

school to keep updated.

Risk Assessment will be reviewed annually by
therapists. Trainer will advise if necessary.

THOMAS WOLSEY CRITERIA

Our training services primarily deal with pupils who have physical disabilities, which effect their
ability to be independent in their care; they may have associated sensory impairments and/or learning
difficulties.

Thomas Wolsey can give manual handling advice and do risk assessments for schools that have

pupils with:

1. Severe physical disabilities.

2. Emergency issues relating to medical needs, such as operations, resulting in the need to use
equipment such as hoists and handling procedures in conjunction with therapy staff.

We aim to respond to referrals within 2 weeks of receipt by means of a letter or telephone call term
time only.



